
CESSATION & CONVERSION OF
BUSINESS NAME

 STEP BY STEP GUIDE

CESSATION



Did you know that you can cease and close a Business Name if it is dormant or no
longer trading? Proprietor(s) may apply to close a Business Name when they
decide not to continue operating the business. Alternatively, a Business Name can
be ceased and converted into a Private Limited Company, a Limited Liability
Partnership, or a Public Limited Company.

To cease a Business Name, visit https://brsv2.ecitizen.go.ke/ and log in using your
individual account (not the business account). 

Once logged in, navigate to the “Businesses” section and select the business you
wish to cease. Click on the “Maintain” option, then choose “Cessation of Business
Name.” 

Next, select the type of cessation, either closure or conversion. Proceed to
download and print Form BN 6, sign it where required, then scan and upload the
signed form. Pay the prescribed fee of KES 250 and submit the application for
review.

Introduction

If you select conversion, once the application is approved, access the
Business Name and proceed with submitting application for the change
type. This can be conversion to Private Limited company, Limited Liability
Partnership or Public Limited Company.



Log in to your account at brsv2.ecitizen.go.ke
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Select whether you want the Log In OTP to be sent to your
email or phone number

Proceed to on the account switcher
page and select personal account
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04On the Dashboard

Select Companies Registry Services 
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1
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The process will direct you to a landing page, as shown below:

Click the "Businesses" tab and then click "View" for the Business being ceased or
converted as shown above on 1 & 2. 

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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07

Click the "Maintain Company" tab and the "Cessation of
Business" will pop-up as shown below.

 Once you click "Apply"
select the reason for
cessation as shown

here, either to convert
or close.

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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After choosing the reason for cessation, select the entity type
if you are ceasing to convert

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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Download the BN 6 Form sign where appropriate, scan and attach.
Click complete to pay Kshs. 250 to submit for review.

Disclaimer: If you are converting a Business Name, note that once
the cessation process has been approved, an option to initiate the
conversion will be available.

Access your Business Name and proceed by filling in the required
details for the new company type, then submit the application
and complete the payment.

011 112 7000
WWW.BRS.GO.KE

NEED SUPPORT?

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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