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Introduction

Legal persons and Legal arrangements are potentially at risk of being
misused to facilitate criminal activity such as corruption, money laundering,
financing of terrorism, proliferation tax evasion, and other criminal activities.
Legal persons and legal arrangements may also be exploited by persons
who wish to retain anonymity that enables illegal activities to take place
while hidden from law enforcement authorities.

It is therefore critical to ensure transparency in corporate structures by
establishing the beneficial ownership of such structures at the formation
stage. Accordingly, companies and relevant legal entities and arrangements
as well as gatekeepers such as company secretaries, must be cognisant of
these risks and implement the necessary controls to ensure that due
diligence is carried out to establish beneficial ownership at entry-level and in
ongoing relationships.

In developing the Beneficial Ownership disclosure requirements, Kenya
adopted the recommendations developed by the Financial Action Task
Force (FATF) which ensures a coordinated global response to prevent
organised crime, corruption and terrorism. With specific regard to Beneficial
Ownership, the FATF Recommendations 25 — 24 requires countries to take
measures to prevent the misuse of legal persons and arrangements for
criminal purposes, including the following:

o Assessing the risks associated with legal persons and legal arrangements,

« Making legal persons and legal arrangements sufficiently transparent,
and
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e« Ensuring that accurate and up-to-date basic and beneficial ownership
iInformation is available to competent authorities in a timely fashion; e.g
through a central register with prescribed information on its beneficial
owners

The Business Registration Service (BRS) operationalized the Beneficial
Ownership Information e-Register on 13th October 2020 in accordance with
Section 93A of the Companies Act (CA), Cap 486, and the Companies (Beneficial
Ownership Information) Regulations, 2020 that requires all companies
registered under the Act to prepare and submit a copy of the Beneficial
Ownership Information register to the Registrar of Companies.



Log in to your account at brsv2.ecitizen.go.ke
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One Login

All Government Services

Ermail address or ID number *

Enter your email or ID number

Password *

Password Show Password (50

Remember for 30 days Forgot Password

Or continue with Government services now Milable at
9 Sign in with Digital ID yuur fingertips




Select whether you want the Log In OTP to be sent to your
email or phone number

OTP Verification

All Government Services

Select where you would like to receive a proceed to on the accou nt SWitCher
verification code page and select personal account
= Send code to my email

@gmail.com

Send code to my phone
+254

Accounts Switcher
Here are the accounts you can switch between
Back

Personal Account
Proceed to your personal account

ID:

Organisations Accounts
Make Agent declarations and manage clients
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On the Dashboard

Select Companies Registry Services

Welcome, Bernard, to the Business Registration Service
Select a registry to proceed

Companies Registry Services Official Receiver in Insolvency
Services

The Reqgistry is responsible for registering and
maintaining a business entity throughout its life The office administers the Insolvency Act and

cycle in accordance with applicable laws in Kenya. supports businesses and persons undergoing
financial distress

Collateral Registry(MPSR) Hire Purchase Registry

% 1 .1
The Registry is an online government notice-based The Registry deals with licensing and supervising
register of security rights in movable property. of Hire Purchase businesses.




The process will direct you to a landing page, as shown below:

Companies Registry Services

The Registry is responsible for registering and maintaining a business entity throughout its life cycle in accordance with applicable laws in Kenya.

IMDIVIDUAL ACCOUNT
Berr

_ Link a Business

Be Did you register your business before 2017 and require up-to-date docurnents? Link your Start Now
m business today free of change and access all BRS services Online.

CITIZEN This service is free

e

,g,a Authorized Person
Businesses Corrections Application Transfers Application History

% Company Secratary

r'g_‘ Business Registration Service
Search

MNeed Help?

Business Registration Service
Customer Cane pym . ted Act View

Call Us
=254 11 N2 7000 BN~
Haw

View
Visit s

17th Floor, 316 UpperHill Chambers,
2nd Mgong Avenue, Nairobl, Kemya
P. 0. Box 30404-00100

Our Warking hours
S:00am to S:00pm,
Manday to Friday

Click the "Businesses" tab and then click "View" for the Business you wish to file
BOF as shown above on 1 & 2.
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Click the "Maintain Company" tab and the services as displayed below
will pop-up. Select "Update Beneficial Ownership Information"
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CITZEN : PRIVATE LIMITED

Thie Registry is responsible for registering and maintaining a business entity throughout its life cycle in accordance with applicable Lows in Kerya.

BUSIESS ACCOUNT Companies Registry Services
Limited - : i 1 ctering ;

=R } _imited
PRINVATE LIMITED

Maintain a Company
. st Faty brborprises Limlod

o) Heeme

@ comeseyperses Arnual Return Change Of Location Of Company's Registered Office

G Anrgsd Reiorms

Encumbrance

& Access Contrel

[r'g At Trail Perusal Appointment, Cessation And Change Of Company
Secretary Partbculars

& tsecreuy

B prokyees Appointment And Cessation Of Authorised Person Conversion Of Comparny

Need Help?

Change Of Registered Particulars Of Directors Cerdfied Copy Of Records
Business Registration Service

Customer Care

Callius

I - i &
=354 11 12 7000 Appointment And Cessation Of Company Auditor

Increase Of Nominal Capital

Visk s

17 Floor, 30 Upperkall Chambers,
Irad Migong Avemue, Wairsk Kasrys Subdivision
PO iBox 30008 -00300

FORFEITURE OF SHARES

Cour Whorking hours
B-00am to 3-00pm,
Monay 19 Frday

Surrender Of Shares Update Beneficial Owmership Information

Strike Off Of Limited Company m Amaendment Of Articles

Descharge - Memarandum Of Full Or Partial Satisfacton

Allogment OF Shares Of Charge Over Company's Assets

Company Structure Update (Share Transfer,

Financial Statements
el 5 o Appointment § Cessation Of Directors)

Click "Apply" oo

Chainges In Registersd Particulars Of A Shareholder
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After clicking apply, the tab below will pop up.

Dashboard  Admin

Compankes Reglstry Serices b
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CITIZEN PRIVATE LIMITED
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The Registry is responsible for registering and maintaining a business entity throughout its life cycle in accordance with applicable laws in Kenya.,

BUSINESS ACCOUNT

‘ses Limited v Appointment and Cessation of Beneficial Ownership

é fises Limited Type Applicant Details Type of Change Declarations
PRIVATE LIMITED

Type Of Company
m Horme
@ Company Details

[5"' Anmeal Returns

Registered Company Type

Private Limited Company

Dﬁ' Maintain Comgpany Registered Company Number

é Accass Control

[ Audit Trail Registered Company Name

g SES LIMITED
% eSacretary
2 Empioyees .

Click "Save" to continue
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Key in the details as shown below

==- Business Registration Service Dashboard  Admin
= g

Companiss Regisiry Sefvices

. S . L - imitigd
. CITIZEN ’ [é] PRIVATE LIMITED

The Registry is responsible for registering and maintaining a business entity throughout its life cycle in accordance with applicable laws in Kenya,

BUSINESS ACCOUNT Infarmation
s Limited

g l Lirnited
PRIVATE LIMITED

Update Beneficial Ownership Information | BO-QZATKJSO

Appointment and Cessation of Beneficial Ownership
Q Home

@ Comparry Details Type Applicant Details Type of Change Declarations

I[_D, Annual Returns

E Maintain Comparny

6 Aecess Contho Full Hame * Capacity *

[;;g Mg Trai ~
% eSecretary Address * Postad Code *

'E‘;,t Employess

'BRS-_— Business Registration Service Dashboard  Admin

Companies Registry Services b
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Ther Registry is responsible for registering and maintaining a business entity throughout its life cycle in accordance with applicable lows in Kenya,

BUSINESS ACODUNT informadion
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Appointment and Cessation of Beneficial Ownership

Home

Coenpany Detadls Typa Applicant Datails Typa of Change Update and Appointmants Declarations
Annual Returns

Select the type of change

Maentain Compasy

Select the type of
change and save to
continue

0 Epa e

Access Control .
Typsa off SEfCEM change
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Existing Beneficial Owners of the company will be displayed as shown below and
depending on the type of change, you will appoint more or cessation

BUSINESS ACCOUNT - @ Information
{ rises Limited Changes you make will be saved as draft and will not reflect in the application until you submit the form at the end
Q ses Limited . ) )
PRIVATE LIAITED Update Beneficial Ownership Information | BO-QZATKJ50

Appointment and Cessation of Beneficial Ownership
@ Home

@ compary Details Type Applicant Details Type of Change Update and Appointments Declarations

(5‘ Annual Returns

(& waintain Company New appointments

ACCES !
& coess Contral Existing officials and owners

B Aot Trai ID Number  Mame 1D Type Designation Bostatus  Update Bo

i eSecretary Kenyan Citizen  director_shareholder  yes No m

2 Emplo - )
M Employess Kenyan Citizen director_shareholder yes No

Kenyan Citizen director_shareholder Ves No Add/Edit BO

Need Help?

Add beneficial owner *
Business Regis Service
Customer Care Choose. v

Call Us
+254 1 12 7000

Visit Us

17th Floor, 316 UpparHill Chambers,
2nd Ngong Avenue, Nairobi, Kerya
P. 0. Box 30404-00100

Our Working howrs

If you choose to add, you will be
required input the Beneficial
Owner information as shown here
depending on the changes. If it is
not anappointment, then update oo

the detalls of the existing oo
Beneficial Owners if necessary. .
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PREVATE LIMITED Update Beneficial Ownership Information | BO-QZATKJ50

Appointment and Cessation of Beneficial Ownership

Q Hame

@ Compary Detais Type Applicant Details Type of Change Update and Appointments Supporting Documents Appaintments Declarations
'I:_D, Annual Retunns

[ Maintasin Company New appointments

Access Control
& eass Lanire Existing offucials and owners

[ AworTrai ID Number  Hame ID Type Designation Bostatus  Update Bo

ﬁ eSecrelary Kenyan Citizen director_shareholder yes Mo AddfEdR BO
o v
Kl Kanyan Citizen director_shareholder Y5 No

o Employest

Kenyan Citizen director_shareholder Wes No

Need Help?
Add beneficial owner *
Business Registration Service
Customer Care
Call s
=254 11 112 7000 Beneficial Crwned
Viak Ls ignati The appointed Beneficial
B - — 1D Humber Name ID Type Designation -
e Owner will appear below the
P. 0. Box 30404-00%00 Kenyan Citizen Beneficial Owner existing Beneficial Owner as
Our Working hours shown here. You may add
9:008m to'5:00pm, — more Beneficial Owners by
S clicking the tab below.
thon Service Dashboard  Admin
.' EITIJ’FH - @ :mu].'rsm.ilrm miea
The Registry is responsible for registering and maintaining a business entity throughout its life cycle in accordance with applicable laws in Kenya.
BUSINESS ADCOUNT Information
s Limited -
Q [ & Limited
PAIVATE LIMITED Update Beneficial Ownership Information | BO-QZATKJ50
Appointment and Cessation of Beneficial Ownership

Q i

B company Details Type Applicant Details Type of Change Update and Appointmeants Supporting Documents Appointments Declarations

(& annual Returns

. . , Supporting Documents (Appointments
Click here to download, sign @ Maintin Company PROTTNG PP )

and scan the BOF and once
done, choose file and upload.
Save to continue.

(&) aecess Contrel CLICK HERE TO DOWNLOAD BOF4 BOF4 *

SIGM, SCAN AND UPLOAD BELOW
B2 it Trail

eSaETEtary

ple" ous
2. Employees
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Appointment and Cessation of Beneficial Ownership
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