
UPDATING BENEFICIAL OWNERSHIP

 INFORMATION

 STEP BY STEP GUIDE

APPOINTMENT  & CESSATION



Legal persons and Legal arrangements are potentially at risk of being
misused to facilitate criminal activity such as corruption, money laundering,
financing of terrorism, proliferation tax evasion, and other criminal activities.
Legal persons and legal arrangements may also be exploited by persons
who wish to retain anonymity that enables illegal activities to take place
while hidden from law enforcement authorities.

It is therefore critical to ensure transparency in corporate structures by
establishing the beneficial ownership of such structures at the formation
stage. Accordingly, companies and relevant legal entities and arrangements
as well as gatekeepers such as company secretaries, must be cognisant of
these risks and implement the necessary controls to ensure that due
diligence is carried out to establish beneficial ownership at entry-level and in
ongoing relationships.

In developing the Beneficial Ownership disclosure requirements, Kenya
adopted the recommendations developed by the Financial Action Task
Force (FATF) which ensures a coordinated global response to prevent
organised crime, corruption and terrorism. With specific regard to Beneficial
Ownership, the FATF Recommendations 25 – 24 requires countries to take
measures to prevent the misuse of legal persons and arrangements for
criminal purposes, including the following:

Introduction

Assessing the risks associated with legal persons and legal arrangements,

Making legal persons and legal arrangements sufficiently transparent,
and 

Ensuring that accurate and up-to-date basic and beneficial ownership
information is available to competent authorities in a timely fashion; e.g
through a central register with prescribed information on its beneficial
owners

The Business Registration Service (BRS) operationalized the Beneficial
Ownership Information e-Register on 13th October 2020 in accordance with
Section 93A of the Companies Act (CA), Cap 486, and the Companies (Beneficial
Ownership Information) Regulations, 2020 that requires all companies
registered under the Act to prepare and submit a copy of the Beneficial
Ownership Information register to the Registrar of Companies.



Log in to your account at brsv2.ecitizen.go.ke
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Select whether you want the Log In OTP to be sent to your
email or phone number

Proceed to on the account switcher
page and select personal account
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04On the Dashboard

Select Companies Registry Services 
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The process will direct you to a landing page, as shown below:

Click the "Businesses" tab and then click "View" for the Business you wish to file
BOF as shown above on 1 & 2. 

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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Click the "Maintain Company" tab and the services as displayed below
will pop-up. Select "Update Beneficial Ownership Information"

Click "Apply" 

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F


07After clicking apply, the tab below will pop up. 

Click "Save" to continue

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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Key in the details as shown below 

Select the type of
change and save to

continue

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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Existing Beneficial Owners of the company will be displayed as shown below and

depending on the type of change, you will appoint more or cessation

If you choose to add, you will be
required input the Beneficial

Owner information as shown here
depending on the changes. If it is
not anappointment, then update

the details of the existing
Beneficial Owners if necessary. 

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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The appointed Beneficial
Owner will appear below the
existing Beneficial Owner as

shown here. You may add
more Beneficial Owners by

clicking the tab below.

Click here to download, sign
and scan the BOF and once

done, choose file and upload.
Save to continue.

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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Tick the box to confirm the
submission and click

complete to submit the BOF

011 112 7000
WWW.BRS.GO.KE

NEED SUPPORT?

This is a free Service

https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
https://www.google.com/url?q=https://us06web.zoom.us/webinar/register/WN_9c1LGR6URQaCZBFNgyrjTA&sa=D&source=editors&ust=1777480680511424&usg=AOvVaw3UJVur8MH1NKZLRcQdHQ2F
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